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HopmaTuBHI aKTH, SKHMH PerJaMeHTY€EThCSl HAAAHHS AAMiHICTPATHBHOI MOCJIYTH

3akoHu YkpaiHu

Cimeiinmii kopekc Yipainu Big 10.01.2002 Ne 2947-111,
HusinbHauii komeke Yxkpaiau Big 16.01.2003 Ne 435-1V,
3axoH Ykpaiau «IIpo oxopony nutuHcTBaY Big 26.04.2001
Ne 2402-1I1; 3akon Ykpainu «IIpo OCHOBH COLIAIBHOTO
3axucTy 0e3m0MHUX 0ci0 Ta Oe3MPUTYIBHUX TITEH» BiJ
02.06.2005 Ne 2623-1V; Koueenuis OOH mnpo mpasa
ouTuHY, 3akoH Ykpaiau «lIpo MiciieBe caMOBpsiiy BAHHS B
VYkpaini» Big 21.05.1997 Ne280/97-BP; 3akon Ykpainu
«IIpo 3abe3medyeHHss OpraHi3aliiiHO — NPaBOBUX YMOB
COLIAIBHOTO 3aXHUCTY IITEH — CUPIT Ta [iTel, mo30aBIeHnK
OaTpkiBCbKOrO TiKJIyBaHHs» Bixg 13.01.2005 Ne 2342-1V;
3akoH Ykpainu «IIpo 3BepHeHHs rpomazasiH» Big 02.10
1996  Ne  393/96-BP; 3akon  VYkpaimm  «IIpo
anMiHiCTpaTUBHY npouenypy» Bixg 17.02.2022 Ne2073-1X;
3akoH VYkpainn «IIpo anMiHICTpaTHBHI TOCIYTH» BIf
06.09.2012 Ne 5203-VI

Akt Kabinery
VYkpainu

MiHicTpiB

ITocranosa KMY Bin 24.02.2008 poky Ne 866 «IIutaHHs
OisUTbHOCTI OPTaHiB OIKM Ta MIKJYBaHHS, OB S3aHOI 3
3aXUCTOM TIPaB TUTHHUY .

AKTH TIEHTpPaJbHUX OpTaHiB
BHUKOHABYO1 BJagu

Axtnn MICLIEBUX OpraHiB
BUKOHABYOi BIIAJM, OpraHiB
MiCIIEBOTO CAMOBPSITYBAHHSI

YMoBH OTPpHMAHHS AAMIHICTPATHBHOI MOCJIYTH

[TincraBa nist OTpUMaHHS
aIMiHICTPATHUBHOI IOCITYTH

3BepHEHHsT 3asBHUKA LIOAO OIEP KAHHS/OTPUMAHHS
aJIMiHICTPaTUBHOI IOCITYTH.

Buuepnanii nepemnik
JNOKYMEHTIB, HEOOX1THUX JIJIs
OTPUMaHHS aIMiHICTPATHBHOI
NOCITyTH

v’ 3asiBa OMiKYHiB, [TiKJIyBaJIbHHUKIB;

v Komis macnopty rpomMansiHuHa YKpaiHu
THMYACOBE MOCBITYEHHSI TPOMAAsTHUHA Y KpaiHH,
MaCIOPTHOTO JOKYMEHTA 1HO3EMIIS (3asIBHUKIB);

v Konist peecTpariiiHOro Homepa 001 KOBOi KapTKu

TUTATHHUKA MTOJIATKIB (3asIBHUKIB),

Komis cBimonTsa npo HAPOAKEHHS TUTHHU;

Bursr 3 Jlep:xaHoro peecTpy npas Ha HEPYXOMe

MaiHO Ta iX OOTSKEHD;

v JIOKyMEHTH, [IO MM ATBEPKYIOTh MPABO BIACHOCTI
(KOpUCTYBaHHS) IUTUHHU HA MAHHO HAJ SIKUM
BCTAHOBJIIOETHCS OTTiKa (T KTy BaHH:),

v JloBigka 3 MicList IPOKUBAHHS, MPO CKJIak CiM’i Ta
peecTpariro ado BUTST 3 TOMOBOI KHUTH,

v" Konist piteHHst TpO BCTAHOBJIEHHS OMIKU Ha
IOUTHHOKO (151 OTIKYHIB, MIKJYBaJbHHUKIB).

AN

IMopsinok Ta crmocid nmomxaHHs
JNOKYMEHTIB, HEOOX1THHUX JIJIs
OTPUMAHHS aIMiHICTPATHBHOI
MOCITYTH

JIOKyMEHTH TIOHAr0ThCs 3aIBHUKOM OCOOHCTO.

Y pasi, sKImoO 3asiBy [OAaHO 3 MOPYIIEHHSM
BCTAHOBJIEHHUX 3aKOHOIABCTBOM BHMMOT, Clly’k0a y CIipaBax
niteit CnoboskaHcbkoi cenumuol panu (mam — Coyxba)
npuiiMae pilieHHs TPO 3aJUIIEHHS 3asBU 0e3 pyxXy Ta

Hancwnae [IHAIly rmnuceMoBe TOBIIOMIIGHHA — MPO
3aJTMIIEHHS 3as1BU 0€3 pyXy MPOTSATOM TPHOX POOOUHX JIHIB
3 JHA OTPUMAHHA 3asBH 3 METOK  IOJAJBLIOrO
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NOBIIOMJICHHsI  3asBHUKA. 31 ceoro Ooky LHAII
MOBi JOMJISIE TIPO L€ 3asBHUKA LUISIXOM HAIPaBJICHHS HOMY
cMc-mioBimomiieHHsT abo y iHmmA crnocid, BU3HAYEHUA
3asiBHUKOM i1 yac 3BepHeHHs 1o LIHAII 3a mocmyroto.

Y mNOBIOMJIEHHI TPO 3alUINEHHS 3asBU 0e3 pyxy
3a3HAYAIOTBCS] BHSIBIICHI HEIONIKM 3 TIOCHJIAHHSM Ha
NOPYLIEHI BUMOTH 3aKOHOAABCTBA, CHOCIO Ta CTPOK
YCYHEHHsI HEJIOJIIKIB, a TAKOXK CIOCOOH, MOPSAOK Ta CTPOKU
OCKap>KEeHHS PILICHHS MO 3aJUIIEHHS 3asiBH 0€3 pyXy.

Cayx0a BCTaHOBIIIOE CTPOK, IOCTaTHIN Uil YCYHEHHS
3asIBHUKOM BUSIBJICHUX HEIOJIKIB. 3a KJIOMOTaHHSIM
3asiBHUKA Ciyk0a MOXe MPONOBXKUTH CTPOK YCYHEHHs
BUSIBJIEHUX HEHOJIKIB.

HeoOrpyHroBane 3anumueHHs 3asBH 0Oe3 pyxXy He
TOTY CKA€THCSI.

Y pasi yCyHEHHs BUSIBIEHUX HEAOJIKIB Yy CTPOK,
BCTAHOBJICHUH CIyKOO0, 3asBa BBAKAETHCA MOIAHOK B
JeHb ii nepBUHHOrO noaanHs. IIpu HbOMy CTPOK pO3IiIsALy
CTIPaBU TNPONOBKYETbCS HA CTPOK 3AJIMIICHHS 3asBU 0Oe3
pyxy.

He nomyckaeTbcsi MIOBTOPHE 3aJIMIIEHHS 0€3 pyXy 3asiBH,
B SKIH YCYHyTO BHSIBJIEHI HENOJIKH, 3a3HaueHI B
MOBIIOMJICHHI PO 3aJIUIICHHS 3asiBU 0€3 PyXy.

10. | I[TnatHicTh (O€30MIATHICTB) besonnatHo
HaJlaHHS aAMiHICTPATUBHOI
NOCITYTH

11. | CTpok HamaHHs [Ipotsirom 30 kaneHAApHUX IHIB 3 JHS HAJAXOIKEHHS
aJIMIHICTPATHUBHOI MTOCIYTH 3asBU  Ta JOKYMEHTIB, HEOOXIIHUX [Jisi HaJaHHS

aIMiHICTPaTUBHOI TIOCITYTH.
VY pa3i 3anuiieHHs 3asBH 0e3 pyxy, CTPOK pPO3IISAy
MPONIOBXKY€ETHCS Ha CTPOK 3QJIULICHHS 3asBU 0€3 pyXy.

12. | Ilepenik mijacTaB ajIsl BIAMOBH He mnomannst a0o mopmaHHS He B TOBHOMY OOCs31
y HaJaHHI aJMiHICTPaTUBHOI IOKYMEHTIB, sIKI 3a3HaueHI y TMOBIAOMJICHHI CIyXOU Yy
NOCITyTH cnpaBax giTed CnoOOKaHCHKOI CENHUINHOI paxud Mpo

3aJIMIIEHHS 3asBH 0e3 pyXy ab0o YCYHEHHS BHSIBJICHUX
HENONIKIB 3 TOpPYIIGHHS CTPOKY BH3HAYEHOMY Y
BIZIMOBITHOMY TTOBIJJOMJICHHI.
HeBinmoBigHICTP MOJAHWX JOKYMEHTIB BHUMOTaM,
BcTaHoBiieHUM IloctanoBoro KMY Binm 24.02.2008 p. Ne
860.
13. | PesynbTaTu HagaHHsA 1. HagauHs anqMiHICTPaTUBHOI TIOCTYTH.

aIMiHICTPATHUBHOI IOCITyTH

2. ITucpbMOBe MOBIAOMJICHHS 3asiBHHKA MPO BIAMOBY B
HaJlaHHI MMOCJYTH.

IloBimomnieHHsT TPO BIAMOBY B HAJaHHI MOCIYTH
CKJIAZIAa€ThCS 13 BCTYMHOI, MOTHBYBAJIBHOI, PE30JIOTHBHOI
Ta 3aKJIOYHOI YaCTHH.

PesynbraT HamaHHS aAMIHICTPATUBHOI TOCIYTH MICTHTD
nianuc ta/abo meyatky (y TOMy YHCIHI €JEeKTPOHHI), SIKIIO
iHIIe He TnependayeHO 3aKOHOM, Ta IIOBHE 1IM’s
BiJIMOBI 1aJIbHOI MIOCAI0BOI 0COOM CIy»KOH y CripaBax AiTei
CnoboskaHcbkoi cenumnHoi paau (mam - Ciy:x0a).
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Y BCTymHIH 4YacTHHI 3a3HAYAIOThCS HaHMEHYBaHHS
ciyxk0u, nmaTa TPUIHATTS BIAMOBITHOTO PIIIEHHS, HOTO
peecTpariiiHiif HOMep Ta KOHTAKTHI JaHl Iy KOu.

MotuByBaNbHa YaCTHMHA CKJIAOA€TbCA  3TIIHO 3
BuMoraMu 3akoHy Ykpaiam “TIpo amgmiHiCTpaTHBHY
npouenypy”.

Y  pe3odIOTHBHIA  YAaCTHHI  3a3HAYAETBCS  CYTh
NPUNHATOTO 32 Pe3yJIbTaTaMy PO3TJIAAY CIPABHU PIIICHHS.
KpiM TOro, MOXIJIMBE BUKJIQACHHS TOJATKOBHX IOJIOKEHb,
BU3HaueHNx crarrero 71  3akony VYikpainu “IIpo
aZIMiHICTPaTUBHY NIPOLEAYPY .

VY 3akIO4HINA YaCTHHI 3a3HAYAIOTHCS CTPOK HaOpaHHS
YHMHHOCTI BIATOBIAHOTO pIIIEHHS, CHOCIO BHU3HAYEHHS
TAKOT'O CTPOKY Ta MOPSIIOK HOTr0 OCKap KEHHSI.

14.

CrniocoOu oTprMaHHSI BIATIOBIAIL
(pesyibTary)

PesynpraT  HamaHHA ~ aAMIHICTPATUBHOI  MOCIYTH
HANIA€ThCsA Y CTPOK BH3HA4ueHuH m. 11 miei inpopmaniitHoi
kaptku 10 LIHAII 3 mertoro monmaismoro iHGOpMyBaHHS
3asIBHUKA.

JloBeneHHsT pe3yJIbTaTy aaMIHICTPATHBHOI MOCIYTH O
BiIoMa 0COOH 3/ HICHIOETHCS LILIAXOM:

- BPYYEHHS Pe3yJIbTaTy aJMiHICTPATUBHOI MOCIyra abo
HAJICWJIAHHS HOTO TMOIITOK (PEKOMEHAOBAHUM JINCTOM 3
MOBi JOMJICHHSIM TIPO BPYUYEHHS);

- HaACWJIAHHS Ha ajapecy eJeKTPOHHOI MOIITH YU
nepenadi 3 BUKOPHUCTAaHHAM 1HIIHIX 3aco0iB
TEJIEKOMY HiKaLli HHOTO 3B’ SI3KY;

- nyOJiYHOTO OrOJIOIIEHHS, ONPIJIIOAHEHHS 3TiHO 3
BUMOTaMH 3aKOHOABCTBA,

- YCHOTrO TOBIIOMJICHHSI Y BUIAJKaX, MependadeHnx
3aKOHOM.

-y cnoci0 3a3Ha4eHnii 0cOOO0I0 B 3as1B1 (HACHIIAETHCS HA
BKa3aHy MOILITOBY ajapecy (PEKOMEHIOBAHMM JIUCTOM 3
NOBIJOMJICHHSIM TIPO BPYYEHHs), y TOMYy 4YHCH, 34
OakaHHAM 3asBHUKA, Kyp €pOM 3a JONATKOBY IUIATy, HA
azpecy  €NEKTPOHHOI TMOWITH YU  TepPEeNacTbes 3
BUKOPUCTAHHSAM IHIIMX 3acO0IB  TEIeKOMYHiKalllifHOTO
3B’SI3KY, BPYYA€EThCs OCOOUCTO TOMIO).

15.

Croci0 Ta CTpOKH OCKap KEeHHs

OckapskeHHs pIIIEHHS TPO BIAMOBY MOKIIHBE Y
TepMmiHu BusHadeHi crarrero 80 3akony VYkpainu “TIpo
aJIMIHICTPATUBHY MPOLIEAYPY , a CaMe:

- TPOTArOM TPUALATH KaJeHOAPHUX JHIB 3 [IHS
JOBEICHHS HOTO 10 BiIOMA 3asiBHUKA;

- TIPOTSITOM TPHUALSTH KAJEHAAPHUX THIB 3 JHsI, KOJHU
3asIBHUK JMi3HaBCs a00 MaB MAi3HATHUCS MPO HETaTUBHUHN
BIUIUB PE3yJIbTAaTy aAMiHICTPATUBHOI MOCIYTd Ha IpPaBo,
cBOOOY UM 3aKOHHHH 1HTEPEC 3asiBHUKA;

- B Oynb-sIKMH 4ac TICNSl CIUIMBY CTPOKY NPHHHSATTS
pe3ysibTaTy  aaMIHICTPATUBHOI  TOCAYyrH, y  pasi
Oe3nmismpHOCTI  Cy0’€KTY HamaHHS  aaMiHICTPATUBHOI
NOCIYTH;

- TIPOTSITOM TPHUALSTH KaJEHAAPHUX THIB 3 IHS, KOJHU
3asiBHUKY CTaJIO BIJOMO NPO BUMHEHHS MPOLEAYPHOI Iil
a00 MPUIHATTS NPOLIEAYPHOTO PIIIEHHS,







